[bookmark: _GoBack]STUDENTS	09.422 AP.21
Bullying Reporting Form
(for internal administrative tracking and documentation purposes only)
· When additional room is needed for a section entry, please attach a separate sheet.
· Use of information documented on this form shall comply with confidentiality requirements of applicable privacy law including, but not limited to, state and federal Family Educational Rights and Privacy Act (FERPA) laws.
Reporter Information:	Date: ____________________
 Anonymous 
 Staff Member	Name: ____________________________________________
 Parent/guardian	Name: ____________________________________________
 Student	Name: ____________________________________________
Student(s) Reported as Committing Acts:
Name: ______________________________	School: ________________________________
Name: ______________________________	School: ________________________________
Student(s) Reported as Victim(s):
Name: ______________________________	School: ________________________________
Name: ______________________________	School: ________________________________
Description of Alleged Acts: _______________________________________________________
____________________________________________________________________________________
Times and Places: __________________________________________________________________
____________________________________________________________________________________
Names of Potential Witnesses: 
Name: ______________________________	School: ________________________________
Name: ______________________________	School: ________________________________
Action Taken by Reporter (if any): __________________________________________________
Administrative Investigation Notes: ________________________________________________
____________________________________________________________________________________
Bullying Verified?	 Yes	 No
Corrective Action(s) Taken: ____________________________________________________
	If the act of bullying is such that it must be reported as required by KRS 158.154, KRS 158.155, or KRS 158.156, see policies 09.2211 and 09.438 and related procedures.
If bullying is related to a federally protected harassment/discrimination area, see policy 09.42811 and related procedures.


If Bullying Verified, Report Sent to Parents of Students?  Yes	 No
Parent Name: ____________________________	Date Sent: ______________________________
Parent Name: ____________________________	Date Sent: ______________________________

STUDENTS	09.422 AP.21
	(Continued)
Bullying Reporting Form
Parent Notification of Alleged Bullying
_______________
Date	
Dear parent/guardian,
On ________________________, your child, ________________________________________,
Date	Student’s Name
was reportedly involved in a bullying incident that took place at _______________________.
Location
Because student safety is our utmost concern, we take this information very seriously and have taken appropriate action.
Bullying Verified?	 Yes	 No
If yes, we have taken appropriate disciplinary action and measures to assure your student’s well-being.
Please contact me directly if you have questions about this information. I can be reached at
_____________________________________.
Telephone Number
Sincerely,
_______________________________, Principal
Review/Revised:7/9/12
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